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Dnesni program

» Vzdelavani
* Tradicni
 Nové zpusoby
> Jak to funguje
» Dalsi moznosti spoluprace a komunikace

» Co si poridit






Tradicni metody vzdelavani

Pozitiva:
 QOsobni kontakt

Negativa:
* Nutnost dopravy

e V prlpade nemoci neni
mozné se zUucastnit

e Neni mozné se vratit k
probrané latce

* Planovani dle dostupnosti
vyucujiciho




Vzdalené metody vzdeélavani

Pozitiva:

* Dostupné z domova: (moznost
zucastnit se kurzy, které jsou tradicne
ve vzdalenych lokalitach a tedy
nedostupné)

« K nahranym skolenim je mozno se
kdykoli vratit

«  Materialy z prednasky jsou dostupné

« Planovat je mozno na zakladé
dostupnosti vSech ucastniku

*  Moznost délat on-line priuzkumy a
tim prizpusobit vyklad

Negativa:
e  ?0sobni kontakt






Pozvanka na skoleni primo z Outlooku

[ I N I Team Meeting Prep - Live Meeting Request - =X
ua =
J Live Meeting Request Insert Format Text ©v
- p= O y
m (3] Calendar &1 Presenters 'ﬂ (55 = W susy . |A ¥ Recurrence (3 g é ‘E
ol X Delete » v | Wy ?}Options " 8, @ TimeZones § oo o M"—’t»“
ancel ppointment|Scheduling eeting & 15 minut v pelling a eeting
Tnvitation g Forward ~ Assistant Workspace @47 minutes f5 categorize - § - Inking | Notes
Actions Show Live Meeting Attendees Options % || Proofing Ink OneNote
Invitations have not been sent for this meeting.

" = Conflicts with another appointment on your Calendar.

Il\'" Irl b D:’: - M | Cr’ =1 Tou.. ‘ Mary Gibson (mary@contoso.com); - Rachel Valdez (rachel @contoso.com); ‘
. Subject: ‘Team Meeting Prep ‘
: File Edit Location: | Live Meeting | [rooms...

) start time: | Thu 6/7/2007 v/ [330em v| [Jan day event
Mew - End time: | Thu 6/7/2007 v| [+00PM | ElvVE - lﬁ ll
Wb
) ) ) 4
Setting up a time for us to meet online to prepare for the all-hands team meeting at the end of the month | 2
Ma i I + + + + + + + +
Paul Englis has invited you to present at an online meeting using Microsoft Office Live Meeting Service.
Join the meeting.
Audio Information
Computer Audio
To use computer audio, you need speakers and a microphone, or a headset.
Telephone Conferencing
Choose one of the following:
«  Start Meeting Console, and then in the Audio pane, click Join Conference. The conferencing service will call you at the number you specify.
(Recommended) =
+  Dial the conferencing service directly, and enter the participant code shown below:
Toll-free: (866) 5551212
Participant Code: 123456
Leader Code: 987654
First-Time Users
= To save time before the meeting, check your system to make sure it is ready to use Microsoft Live Meeting Service.
Notes
Customer presenter text for invitation - test for LME2566
Troubleshooting
Unable to join the meeting? Follow these steps:
1. Copy this address and paste into your web browser:
https://www416d.rtcppe.com/cc/ XML/ms beta/join
2. Copy and paste the required information: I
Location: https:/fwww416d.rtcppe.com/cc/ XML/ms beta
1If you still cannot enter the meeting, contact support. >

Skoleni a konference je mozno planovat pfimo z denné pouZivané aplikace
Microsoft Outlook. Outlook sam doplni kompletni piihlaSovaci udaje.



Planovani skoleni
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= send (1 1100% = | [Tuesday, November 28, 2006

H_% I—I &:00 9:00 10:00 11:00 12:00 1:00 2:00 =0
BI. | Al Attendees | )
& ' Luis Bonifaz _
€&  Susan Burk
& @ Fabrice Canel ]
& ' lon Cantrell
&  Steve Schmidt e Updatad: Gtz E
& @ shannon Kempe e
@ ' Kim Akers o Y]

1 T | »

[Agd Attendees... ] [Dgti::uns

d Start time: | Tue 11/28/2006

v| |12:ﬂn PM v|

[ Add Rooms... ]

End time: | Tue 11/25/2006

v | |1:00 PM v |

Bl Busy - Tentative W Out of Office [~ Mo Information

Cutside of warking hours

|
Duration: |]_ haour Z |
Suggested Times:
12:00 PM -
& 7 of 7 free -
12:30 PM
& 0 of 7 free
1:00 PM
g9 6 of 7 free -
zood Fair L. Poor

* Qutlook zobrazi kalendar ucastniku
* Oulook rozvnéz nabidne Cas, kdy se mohou zucastnit vSichni nebo vétsSina




Pripojeni do skoleni

Jedinym k

™ B N

Live Meeting Request Insert Format Text

mus (G Calendar e T & Presenters (¥ =
I = W Busy
= #g @

Team Meeting Prep - Live Meeting Request

_ A Recurrence (3 g é ‘E/TY.
@ TimeZones { o

)( Delete 3 Options
Cancel Appointment|Scheduling Meeting 4 15 minutes v Spelling | Start Meeting
Invitation g Forward ~ Assistant Workspace @~ f5 categorize - § ~ Inking | Notes
Actions Show Live Meeting Attendees Options M || Proofing Ink OneNote

x

Invitations have not been sent for this meeting.
Conflicts with another appointment on your Calendar.

To... ‘ Mary Gibson (mary@contoso.com); - Rachel Valdez (rachel @contoso.com);

Subject: ‘Team Meeting Prep

Location: ‘Lwe Meeting

L ‘ Rooms...

start time: | Thu 6/ v| [Jan day event
End time: | Thu 6/7/2007 v | [4:00 P v

2007 v/ [330em

Setting up a time for us to meet online to prepare for the all-hands team meeting at the end of the month,l

Paul Englis has invited|you to present at an online meeting using Microsoft Office Live Meeting Service.
Join the meeting.

AU
Computer Audio
To use computer audio, you need speakers and a microphone, or a headset.
Telephone Conferencing
Choose one of the following:
«  Start Meeting Console, and then in the Audio pane, click Join Conference. The conferencing service will call you at the number you specify.

(Recommended)
« Dial the conferencing service directly, and enter the participant code shown below:
Toll-free: (866) 5551212
Participant Code: 123456
Leader Code: 987654

First-Time Users
» To save time before the meeting, check your system to make sure it is ready to use Microsoft Live Meeting Service.
Notes
Customer presenter text for invitation - test for LME2566
Troubleshooting
Unable to join the meeting? Follow these steps:

1. Copy this address and paste into your web browser:
https://www416d.rtcppe.comicc/ XML/ms beta/join
2. Copy and paste the required information:

Location: https://www416d.rtcppe.comicc/ XML/ms beta
If you still cannot enter the meeting, contact support.

] » &

iIknutim v pozvance se skoleni zah

/7 o/
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Skolici seance

F] Microsoft Office Meeting Console v " Oy - OX
Content (1) = Attendees (1) | Audio | Video Q8A Meeting @ 4 | & | WProceed v =D

¥ Audio Switched

Leverage Integration
Time Management

» Effective time

management Video se
includes all automaticky
branches of our Ny
integrated Prepina nd
workplace. aktivniho

mluvciho

» Suggestions from
the field—what has
worked for you in
your office?

’,_

- . .
ar r 2] Microsoft Office Com...

B Moosoft OfficeMeet... Il

v O

* Panoramaticka kamera Roundtable , 360 stupna



Vzdelavani a diskuze

* Video s automatickym
prepinanim na
aktivniho mluvciho

* Seznam ucastniku

B Meeting Agen t

Ereeme el * Seznam sdilenych
dokumentu

* e kotd




Prace nad jednim dokumentem

oooooo ft Office Live Meeting - Team Meeting Prep

[ Content (4) || Attendees (3) | Yoice & Video | QB8A  Mesting Recording

Share » Thumbnals Lok » »
i) Project Tmelne.doc
fx) Event Budget s

20 RN L) | Feedbade M~ | @)

(3 Project Overview.pptx
|3 Peaple Power.wimv
PROJECT GOALS
“~Product launch
.,
T —— e “Physician and
Sows . consumer
e n education
O | Q-8 - $- ops v |
(. Mary Gibson [~
[ ST I ™=




Sdileni prezentovanych materialu

s Microsoft Office Live Meeting - Team Meeting Prep
Gontent (4) | Attendees (3) | Yoke&Video  QBA  Mesting  Recordng

Yo b 3] | Feedsde W~ | @~
Share + Thumbnals Lok » »

‘;‘Emhﬁg&x’;
|3 Project Overview.pptx
[ People Power.wanv
Avalable Free Space: 102294.00 KB Protected by
Ine ~ View + Find Voke v »
E£d Meadows E'm
Flay che - Project Dallas
Contoso Pharmaceuticals
PROJECT OVERVIEW
'S ¥ isviria L) 2 AT AA
m i Mo -@- 22 2 Lwi”m

Prezentované materidly jsou k dispozici pfijemctim v jejich nativnim formatu.

VSechny materialy jsou prohledany bezpecnostnim programem Microsoft
Forefront, kdyz se nahravaji na server.



Skoleni s vice seancemi a verejna skoleni

w ‘gEventDetais | | deh - [k Page ~ ¥ Tooks ~
[l werosoromes
a Live Meeting
Home Events Loggedinas : |Lngout| Related Links -
Events
Events Quarterly Partner Meeting (Mid-market)
New Event E
vent Summa
Event Reports by
(e Review the event information below. To send invitations or updates about the event, dick Send E-mail. To preview pages
associated with the event, diick Preview. If you need to edit the event information, diick Edit Event. People can register for
the event after the event s published. You can approve or deny registrants by cicking Manage Registrants.
SendE-mal v Preview v Manage Registrants Edit Event View Reports
Title Quarterly Partner Meeting (Mid-market)
Description This is the quarterly partner meeting for the Contoso mid-market tean. Team
members from all regions will attend this event.
Registration approval is: Automatic
Update Registration Form https://www416d.rtcppe.com/Irs/ms_beta/Registration.aspx?
pageName =htvzc7p0cnb38ifs
Survey There is no survey for this event.
Handout https: v416d.rtcppe.com/irs/ms_b deeLoginFort Jt.aspx?
pageName =htvzc7p0cnb3aifs
Status of the Event Published
Event Meetings
Meeting Title ‘ Start Date
& Product Training [5/24/2007 3:00 M POT
Duration THour(s), 0 Minute(s).
Presenters Andrew Ma, Karim Manar, Mary Gibson, Terry Earls
Tests Product Training Quiz
https://www416d.rtcppe.com/Irs/ms_beta/Attendeelogin.aspx?
TestID =tjgdpt2g220dnbxwaMeetingID =h50jidkjw 1mcd65q
E_Sales Update [5/24/2007 2:00 PM POT
Duration THour(s), 0 Minute(s).
Presenters Andrew Ma, Mary Gibson
Tests -
Copyright 2007 Microsaft Corparation. All rights reserved. Terms of Use Pty
Alinformation submitted will be subject to the Office Live Meeting - Microsoft Privacy Statement S?xﬁve‘theeﬂng

* Organizator mlze vytvorit Skoleni s nékolika seancemi.
» Kazda seance muUze mit svuj vlastni registracni formuldr, materialy, testy a reporty o seanci






Email

* Preposilani emailu
* Planovani schuzek
« Kontakty

« PC, web a mobilni telefon



Prezence a Instant Message

Office Communicator

Denisa Houdkova Zaneprazdnén (=~
I

] zékaznicka prezentace & 5

Zadat jméno nebo telefonni dslo

4 Naposledy pouzité kontakty

Kontakty z naposiedy pouzitych konverzad.
4 Vsechny kontakty
@ Daniel Novak Zaneprazdnén
@ Eva Hefmanova K dispozic

@ Ilona Andreasova Nerusit

) Helena Bartdnkova  Pfijdu hned
Kamil Bartl Offline
Marie Vachova Offline
Milo§ Dohnal Offline

Adam Jung
Participants: @ adam Jung

Adam Glick [10:29 AM]:
r Hey Adam

Adam Jung [10:30 AM]:
+ Hello there.

Last message received Today at 10:30 AM,

|

Send




Sdileni informaci

Centrum reportd,
Bl webové Casti,
KPI pracovni prostory

Dokumenty, ukoly, blogy,
projektove fizeni

Business }
) Spoluprace
Intelligence
Platforma . :

o ] “ sluzeb Portal organizace
Jasné definované Procesy Pracovni prostory,
vstupy a vystupy | » Portal : ‘e
pro dal$i procesy . Formulare Projektove tymy

“ 4

Webové publikovani s navaznosti Skalovatelné vwhledavani
na politiky a workflow alovateine vyhiedavani,

Int , <va dok 0 kontextové chovani,
niegrovana sprava dokumentu, moznost vyhledavat pracovniky,
centrum zaznamu,



Intranet — domovska stranka

i ra—

Intranet

"’ CU "tOSOBLH lkcl |V§echny voehy L”

| 8] Rozsiens hledsn

20 Intranet 2o oddéleni - o centrum dokumentd 20 produkty 20 Pracovni prostory 2o Hledat 2o M1s -

Vitejte na internim sdileném prostoru spole¢nosti Contoso
Banka, a.s.

Machazite se na klifovém pracovnim serveru fiktivni spolednosti Contoso Banka,

a.5. Celé prostiedi bylo wytvaFeno tak aby Wam pamoci pikladd pfedstavilo masimum
moZnosti, které nabizi technologice Microsoft Office SharePoint 2007, Prostfedi je
rozdéleno do nékolika Casti kterym miZete prochazet za pomoci navigace v hornim
menu, Yice informaci se dozvite pfi prochazeni celého prostfedi, Doporuujeme Yam
wylEit] | nékolika pRirudek, které nabizime ke stafeni,

-

Oznameni a zpravy

Akce webu =

Potiebuji...

| 2volit cikal e

Hledani zaméstnancd M

RoZni zhGEétovani dané 12.2.2008 18:05
Autor:Helena Bartifikows

Z4dadm vEechny zaméstnance, kteil dosud nepodepsali formuld¥ o ronim zdétovani dané z pFijdm, aby tak uinili
nejpozdé&ji do 29.2.2008, Pokud tak neuéini, budou nuceni sarmi podat dafiové pFizndni v terminu do 31.3.2008. PFipomindm,
Ze pracovni hodiny détdrny...

Cerpani dovolené v roce 2008 12,2.2008 17:59
Autor:Denisa Houdkowva

Po negativnich zkusenostech s Zerpanim dovolené v minulém roce, pfedeviim v dobé prazdnin, bude Serpani dovoleng
kafdého ze zaméstnancd schvalovdno nejenom jeho nadizenym, ale také fFediteli jednotlivich divizi.

Zmeéna vedeni spoletnosti 12,2, 2008 17:56
Autor:Denisa Houdkowd

Ma zdkladé visledkd lofiského fiskdlniho roku, dojde v rdmci vedeni spolednosti ke zméndm, které wyisti v ndstup nového
obchodniho fFeditele, Tim se s platnosti od 29.2.2008 stane pan Ing. Daniel Movalk, Timto bych mu rada popfala mnoho
dspéchu v nove roli..,

= PFidat nové ozndmeni

Prizkum spokojenosti zaméstnancd -

= OodpovEdét na tento prizkum

1. Jak na ¥as jako zaméstnance pdsobi graficky design nasi banky?

Memam pripominek
1017980 |

Done

IRy
I_ I_ l_ l_ l_ I_ |§\-£ Local inkranet 100%,
S —— =

| [2]

Ekonomika iDNES.cz —
Nejnovejsi zpravy z
ekonomiky

Cena ropy se poprvé dostala nad 135
dalari za barel

5a prodail polovinu dalkowe Flatily
izt penéz davejme nezaméstnanym
poukazky, navrhuje Mecas

Burza klesla, dald ji kahly banky

Dostat hypokéku je skale LEZS

Kurzy mén =
AL 14,96 KE
Biah 12,682 K&
ERL 9,51 K&
CAD 15,52 K&
CHY 2,25 K&
DEE 3,36 K&
EEK 1,60 K&
ELIR. 25,07 KE
GEP 31,20 KE
HED 2,02 K&
HRE 345 K&
HUF 9,96 KE
CHF 15,59 K&
IDR 1,71 KE o
15K 21,35 K&

15,26 KE
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Tvorba tymovych kalendérﬁ

p’ Kalendar - Windows Internet Explorer

s . e | http:{{wﬂ)ﬂBsrvfplatebn|karta!L|sIs!l(aIendar{c,aIendarasp)( hd H Live Search P -

i:? e [,éKalendar [ I 3 ~ B ~ &= = [k Stranka (O Nastroje
Tymowy web = Platebni karta - tymovy web Vitejte W20035RVidnovak v | Osobniweb | Odkazy ~ il
@@ platebni karta - tymovy web Tento senam: Kalenda? - o
ooma_
= Platebni karta - tymovy web > Kalendar
v
| = Kalendar
4 2008 3 Seznam Kalendar slou# ke zigtovani informad o nadchazejicich schiizkach, terminech a dalSich dilegitych udalostech.
1 I I Movy =  Akce - Mastaveni = Zobrazit: | Kalendar i
v W VI
VI VII I ¢|/3| duben 2008 Rozbalit ve  Shalit vie I]Den [T] Tyden [31] Mésic
X X NI » o } . .
pondéli utery stieda ctwrtek patek sobota nedéle
Dnes je 8. dubna 2008. 31 1 2 3 a 5 6
Zobrazit veskery obsah
webu
Dokumenty |
= Sdilené dokumenty
Seznamy 7 8 9 10 11 12 13
= Kalendar
= Ukaly
Diskuse
= Tymovd diskuse 14 15 16 17 18 19 20
Weby
0Osoby a skupiny
2] Ko%
21 22 23 24 25 26 27
28 29 30 1 2 3 4
Hotovo Gh! Mistni intranet | Chranény rezim: Zapnuto #100% -

HOfOoAC &P AU ugsuel | CprsueuA wesiug: sebung 10 a



Osobni web

& 2.100.254.120:3690 - Remote Deskio

Osobni web

Witejte Syskémony Ofet | Osobni web

Odkazy | @ =

@5 Osobni web

|Tento web: Daniel Movak, ;I

Akce webu -

| PFidat do myjch kolegd

81 ~ Daniel Novak
Obchodni Feditel, Management

7. patre  +420241029501

Spole¢éné s kolegou Administrator ~

S bouto osobou nesdilite 2adné manazery,

Zobrazit vetkery obsah kKontaktni informace Hierarchie organizace kalegy ani denstyi.

webu E-mail do zaméstnani:  daniel@superkancelar.cz

Dokumenty + Daniel Novak, obchodni Feditel

= Osobni dokumenty Dostupnost . ¥

= Sdilené dokurnenty . mmomentéhé Yolna, Zaneprazdnénost v 10:00 _IIDFIEI ||:'||-I|:||"EE|5|:|"."EI_. '::'I:Il:l'll:ldl'li- EéEtLIFICE

Point
Dostupnost —Irena BureSova, Obchodni zastupce T
ﬁ Momentalng Volno, Zaneprazdnénaost v 10:00 Tvan Janis, Obchodni 2dstupee
— Jakub Miroznik, Obchodni zastupee

Osobniweb || Pracowni prostor TEST

Pro toto zobrazeni neni k dispozici 24dna poloZka.

— Jan BlaZek, obchodni 2dstupce
Dokumenty — Jarmila Hrdlickowa, obchodni zdstupce
— Josef Eichler, ©bchodni z4stupce

. —Kamil Bartl, ©bchodni zéstupee

Kolegowé . - s s
- —Lenka Jirsowva, Obchodni 24stupre
Obecné
() Denisa Houdkaowa () Eva Hefmanowa | 5 s
) Tona Andreasové ) Irena BureSova LUkﬂS Eartl" Cbchadni zastupce
) Jakub Miro3nik 1) Jan BlaZek
() Jasef Eichler () Kamil Bartl ) Lenka Jirsowa
) Luk&E Bart]

pous

-

E

,— ,— ,— ,_ l_ l_ |§ Local intranet
—_—

~

#3 rocs| wpLsuer

+7 10050 <
|




Knihovna dokumentu

& ContosoBanka

o Intranet S0 Oddéleni ~

Sdilené dokumenty

o centrum dokurnentd

Intranet = Oddéleni = Obchodni oddEleni = Sdilend dolkumenty

o Produkty 2o Pracovni prostory

IUEechny weby

o Hledat

= || rozsiens hledan

o mIz -

Zobrazit:  ¥eechny dokumenty ~

Mowy ~  Odeslak ~ ke v Mastaveni =
Typ  Mazew

8] Dokument

x arafal

@j arafkT

@] | Hypoteka

ZménEno
22.2,2008 10:15
16,5,2008 11:47
16,5.2008 11:22
4,2,2005 15:13

Zobrazit vlastnosti
fa' Upravit vlastnosti
Spravovat opravnéni
Upravit v aplikaci Micrasoft Office Excel
Zohrazit ve webovém prohliZedi
Snimek v aplikaci Excel
Odstranit
Odeslat
Rezervowvat
Zrusit publikovani této verze
Histarie verzi
Pracovni postupy

Wiew wiarkflow History

PEQURE XBEES

Schedule Waorkflows

Upozornit

-

31.1.2008 15:11
8.2,2008 13:35
31.1.2008 15:11
31.1.2008 1511
8,2,2008 1333
31.1.2005 15,16
31.1.2008 15,11
19.5.2008 16:21
19.5.2008 16:09

vy dokumentd,

) Zménil

Sywskémowy Ufet
Daniel Mowak,
Daniel Mowak,
Systémoyy et
Helena Bartirkova
Syskemoyy uket
Helena Bartirikovd
Helena Bartdrikova
Syskemoyy ulet
Helena Bartdrikova
Helena Bartdrikova
Syskémowy icet

Swskemowy icet

Mase schyalovani
Probiha
Probihd
Probihd

Probiha
Probiha

Dane

’— l_ ,_ l_ l_ l_ [ Local intranet

# 1 rocs| wpsuep







IT provozované v rezii organizace Hostované reseni



Proc hostovaneée reseni
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“software jako sluiba”\l\

W e ————
4 O "'"'"‘“""‘-—--__,-—vvv'—-—-—-j..

‘ “platforma jako sluzba”

—wevaTsse

‘ “vse jako sluzba” i
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